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Legislative Guide

How to Write an Effective Lobbying Letter 

	

Address lobbying 
correspondence to 
the author of the 
bill with copies to 
members of the 
committee hearing 
the bill and to your 
local legislator.

Provide concrete, 
credible information 
on the impact of 
proposed legislation 
on your business.

Use your business 
letterhead when 
communicating your 
position on a bill.

Use boldface type, 
underlining or italics 
sparingly to emphasize 
important points.

Act promptly. Too many 
good lobbying letters 
arrive after a vote already 
has been taken.

Later…If the 
legislator does 
what you ask, be 
sure to send a 
thank you letter.

Be sure to send a 
copy of your letter to 
the Governor. Also 
please send a copy 
to the CalChamber 
staff members 
assigned to the bill 
so they can include 
information on your 
support or opposition 
in their committee 
testimony. 

Get to the point of 
your letter quickly: 
your support for or 
opposition to the bill.

If you have 
a personal 
relationship with 
the legislator, take 
a moment to write a 
quick, handwritten 
note to draw his 
or her attention to 
your letter.

Be sure to be clear 
about what action 
you want the 
legislator to take.

Elected officials 
prefer to hear from 
persons in authority 
rather than just 
from staff members. 
A letter will have 
more impact if 
the business 
owner or person 
in a management 
position signs the 
letter.

Be sure to make 
clear for whom 
you’re speaking.

Indicate 
immediately 
which bill you’re 
addressing by its 
bill number (AB__ if 
it originates in the 
Assembly, SB__ 
if it originates in 
the Senate), by an 
identifying phrase 
and whether you 
support or oppose 
the bill. This will 
help legislative  
staff in routing 
your letter.

Keep your letter 
short. A succinct, 
one-page letter will 
have more impact 
than a longer 
one. If you have 
documentation of 
the bill’s impact 
on your business, 
enclose it, but keep 
the letter short.

In many committees, 
staff members file 
correspondence 
according to the 
date of the bill’s next 
hearing. If you know 
the date, be sure to 
include it. Including 
such information will 
help ensure your 
letter is read in time 
to have an impact.

Impact California
Make a difference by using easy-to-edit sample letters and links to more information 
about bills and legislators at www.impact-california.com.
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April 16, 2024 
 
TO: Members, Assembly Education Committee 
 
FROM: Robert Moutrie, Senior Policy Advocate 
 
SUBJECT:  AB 2927 (MCCARTY) PUPIL INSTRUCTION: HIGH SCHOOL GRADUATION 

REQUIREMENTS: PERSONAL FINANCE 
SUPPORT – AS INTRODUCED FEBRUARY 15, 2024 
SCHEDULED FOR HEARING – APRIL 24, 2024 

 
The California Chamber of Commerce is pleased to SUPPORT AB 2927 (McCarty), as introduced 
February 15, 2024, because it would ensure that California’s students enter their adult lives with an 
understanding of personal finance via a one-semester course to be completed during high school, 
beginning with the class of 2030. 
 
When a student graduates from high school, they are already making very significant financial decisions 
about their lives – including whether to start working (if they haven’t already), whether to take out a loan for 
additional education, or whether to purchase a car.  All of these decisions will affect their financial future for 
years (if not decades) to come – and yet, many students do not understand the basics surrounding personal 
finance.  This includes such basics as: how does debt (such as on a credit card or a car loan) work?  How 
can they build good credit?  How should they look towards saving for the future?  What’s the difference 
between a savings account, a checking account, or a money market account?  Simply put – they are 
unprepared for the commercial waters which they are about to swim in.   
 
We believe that AB 2927 helps to address that need. Though we admit that additional coursework is a cost 
in this difficult budget climate, we see the life-long dividends for California’s youth from such knowledge as 
exponentially exceeding the costs. 
 
For these reasons, we SUPPORT AB 2927 (McCarty). 
 
cc: Legislative Affairs, Office of the Governor 
 Garrett Jensen, Office of Assemblymember McCarty 
 Consultant, Assembly Education Committee 
 Bob Becker, Assembly Republican Caucus 
 
RM:ldl 
 

http://www.impact-california.com
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